BO XAY DUNG CONG HOA XA HQI CHU NGHIA VIET NAM

TRUONG PHXD MIEN TAY Péc 1ap - Ty do - Hanh phic
562537'/ Qb-DHXDMT Vinh Long, ngdy;Q.C/ thang Qndm 2018
QUYET DINH

Ban hanh Quy dinh t6 chirc thi két thic hoc phan
Truong Dai hoc Xay dung Mién Tay

HIEU TRUONG TRUONG DPAI HQC XAY DUNG MIEN TAY

Can cu Quyet dinh s6 1528/QD-TTg ngay 06 thang 9 nam 2011 cia Thu
tudng Chinh phu ve vi¢e thanh lap Truong Dai hoc Xay dung Mién Tay;

Cian ctr Quyét dinh s6 343/QD-DHXDMT ngay 17 thang 10 nam 2018
cua Hiéu truong Truong Pai hoc Xay dung Mién Tay vé viéc ban hanh Quy ché
t6 chiic va hoat dong Tluorng,

Can cir Quyét dinh ) 43/2007/QD -BGDDT ngay 15/08/2007 cua Bo
Truong B Gido duc va Dao tao vé Quy ché dao tao dai hoc va cao dang hé
chinh quy theo hé thdng tin chi; Thong  tu 57/2012/TT-BGDDT ngay
27/12/2012 stia dbi bd sung mot s6 didu ctia Quy ché dao tao dai hoc va cao
ddng hé chinh quy theo hé th(mg tin chi;

Can ctr Quyét dinh s6 315/QD-DHXDMT ngay 9 thang 9 nam 2016 cua
Hiéu truong Truong Dai hoc Xay dung Mién T4y vé viéc ban hanh Cong tac
hoc vu ctia Truong Pai hoc Xay dung Mién Tay;

Xét dé nghj cia Trudng phong Khao thi va Bam bao chat luong,

QUYET DINH:

Pié¢u 1. Ban hanh Quy dinh t6 chire thi két thic hoc phé’in Truong Pai hoc
Xay dung Mién Tay.

Diéu 2. Quy dinh nay thyc hién tir hoc ky I ndm hoc 2018-2019. Cac quy
dinh lién quan vé t6 chic thi két thuc hoe phén trude day trai voi quy dinh nay
déu bai bo.

Piéu 3. Cac ong/ba truong don vi trye thude truong, can b giang vién va
sinh vién Truong DHXD Mién Tay chiu trach nhiém thi hanh Quyét dinh nay. %a//

Noi nhén:

- Ban giam hiéu;

- Nhu diéu 3;

- Luu: VT, KT&DBCL.




BOXAYDUNG CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG DPHXD MIEN TAY Péc lap - Tw do - Hanh phiic

QUY DINH

T chire thi két thic hoc phan Truwong Dai hoc Xay dung Mién Tay
(Ban hanh kém theo Quyét dinh s6 BT /QD-DHXDMT ngay 2(1.. / 42./2018
ciia Hiéu truong Truong Pai hoc Xdy dirng Mién Tay)

Chuong I
NHUNG QUY PINH CHUNG

Piéu 1. Pham vi di¢u chinh, d6i twgng ap dung

I. Van ban nay quy dinh cu thé vé viéc to chirc thi, cham thi, bao gom:
nhiém vu, quyen han cua cac don vi, ca nhan trong cong tac chuén bj va té chic
cho ky thi, chuén bj dé thi, coi thi, chdm thi, phtic khdo, xt ly vi pham, ché do bao
cao, luu trir.

2. Quy dinh nay ap dung doi véi:

a. Cac don vi, ca nhan thugc Truong Dai hoc Xay dung Mién Tay (Truong
PHXD Mién Tay) tham gia vao t6 chire thi két thiic hoc phan (KTHP).

b. Sinh vién (SV) trinh d¢ dai hoc, cao dang Truong PHXD Mién Tay.
Piéu 2. Muc dich, yéu cau
1. Pam bao cho cong tac thi, kiém tra dugc thuc hién nghiém thc theo ding

quy dinh ctia B6 Gido duc va Dao tao (GD&DT); tao su thong nhét, nhanh chéng,
chinh x4c cua cac ca nhan, don vi ¢6 lién quan.

2. Bam bao tinh doc 1ap, khach quan gitta qua trinh day, hoc, thi KTHP.

3. bam bao su cong bﬁng, chat ché, khach quan trong cong tac danh gia két
qué hoc tap ctia SV, gép phan nang cao chat lugng dao tao cua Truong.

Piéu 3. Cac ky thi két thic hoc phan

Cubi mdi hoc ky, Nha trudng t6 chirc mét ky thi chinh thie KTHP. Ky thi
phu chi t6 chiic cho nhitng SV khong tham du ky thi chinh vi cac ly do chinh déang
hoic cac truong hgp dac biét khac do Hiéu trudng quyét dinh. Truong hop dot xudt
khong kip xin phép, c6 thé nop don muén nhung khong duge chdm hon thoi gian
cong bd diém thi hoc phan do. Cac ly do vang mat duogc Chdp thuan bao gom: SV
trung lich thi, nguoi than mat, bi tai nan, om dau khong thé tham du thi c6 xéc
nhan cua y té Nha truong hoidc co s& y té cap xa (phuong) trd 1én, cac cong viéc
khac do Nha truong ctr tham gia hoac ddng y cho phép tham gia.



Piéu 4. Hinh thire thi két thiic hoc phan

. Hinh thire thi KTHP gom c6:

a. Thi viét (trdc nghiém, tu luan): 4p dung cho céc hoc phan ly thuyét;

b. Thi van dap: ap dung cho cac hoc phan 1y thuyét co tinh dic thu do khoa
va b mon dé xuit;

¢. Cac hinh thire thi khac: ap dung cho cac hoc phan d6 4n, bai tip 1ém, thuc
hanh (goi chung la d6 4n) va cdc hoc phén ly thuyét ¢6 tinh chét déc thu do khoa va
bd mon de xuat. i

2. Hinh thire thi duge quy dinh trong d& cwong chi tiét hoc phin dugc Hiéu
truong phé duyét va cong bo cho SV biét tir khi bat dau hoc phan. Hinh thurc thi
cua mot hoc phan dugc thong nhat trong ca ky thi chinh va dot thi phu.

3. Khi can thiét thay déi hinh thic thi, khoa va bd mon c6 thé dé nghj bang
vin ban guri vé Phong Khao thi va Pam bao chat lugng (KT&DBCL) dé tong hop
bao cao Hiéu truong xem xét, phé duyét. Viéce thay doi (néu cd) phai dugce thong
bao cho SV trudce khi bat dau hoc phan.

Diéu 5. Danh sich phong thi

Can ctr vao lich thi, hinh thtc thi, s6 luong SV, Phong KT&DBCL lap danh
sach tat ca SV du thi timg hoc phan sap xép tén SV theo thir tu bang chir cai tiéng
Viét, dé gan so bao danh tir nho dén l6n va thong bao trén trang ca nhan cua SV
trude ky thi la 2 tuén.

Piéu 6. K& hoach thi, b6 tri phong thi, di¢u dong can b coi thi

1. Phong Quan ly Dao tao (QLDT) chiu trach nhiém xdy dung ké hoach thi
KTHP hé chinh quy, Trung tam Boi dudng nghiép vu xay dung va Dao tao thuong
xuyén (BDNVXD&DTTX) xay dung ké hoach thi KTHP hé vira lam vira hoc, lién
thong, lién két va trinh Hiéu truong duyét ké hoach cho moi ky thi, giri ké hoach
thi déen Phong KT&DBCL trudc ky thi KTHP 6-8 tuan.

2. Can ctr ké hoach thi KTHP, Phong KT&DBCL lap ké hoach chi tiét bo tri
phong thi, thoi gian thi, danh sach thi va thong bao trén trang ca nhéan cua SV.

3. Phong KT&PBCL lap ké hoach diéu dong can bo coi thi (CBCT), cén bd
cham thi (CBChT) trinh Hiéu truong phé duyét, gii cho cac khoa, don vi chirc
nang. Truong cac don vi chju trach nhiém cit CBCT, CBChT theo ding so6 luong
va thoi gian yéu cau trong thong bao dieu dong CBCT, CBChT.

Diéu 7. Panh gia két qua hoc tip

1. Viéc danh gia két qua hoc tap doi voi mdi hoc phan la danh gia sudt qua

trinh hoc tap. Piém danh gia hoc phan bao gom cac diém qua trinh va dlem thi
KTHP duge chdm theo thang diém 10 (tir 0 dén 10), lam tron dén mot chit s6 thap

phan (vi du: 5,5; 7,5, ...).




a. Sb lugng dlcm qua trinh dugc quy dinh trong dé cuong chi tiét ctia hoc
phan va c6 trong s6 la 30%.

b. Diém thi KTI P 1a bét budc va c6 trong s6 1a 70%.

2. Dlem hoc phan la tong diém cta diém qua trinh va c‘hem thi KTHP nhan
véi trorig s6 tuong ung. Diém hoc phan lam tron dén mot chir so thap phén, sau do
duoc chuyen thanh diém chir. Trong xu 1y hoc vy, cac diém chit dugc quy doi qua
diém s theo thang diém 4:

Loai . Piém 10 Piém chir| Piém 4 Panh gia
Tir 8,5 dén 10 A 4 Gioi
| Bidm dat Tu 7,0 dé‘::n 8,4 B 3 Kha
Tir5;5 den'6,2 C 2 Trung binh
Tir 4,0 dén 5,4 D I | Trungbinhyéu
' Diém khéng dat | Dugi 4,0 F 0 |Kém

3. SV c6 diém hoc phan bi diém F, néu la hoc phan bat budc s& phai dang ky
hoc lai hoc phan do, néu 1a hoc phan tu chon ¢6 thé dang ky hoc lai hoc phan d6
hodc hoc phan khéc twong duong trong hoc phan tu chon.

Piéu 8. Quan Iy diém qua trinh, diém thi két thic hoc phz"in

I. Céc khoa quan ly bang diém qua trmh Bang diém qua trinh do giang vién
gidng day céap nhat 1én cong thong tin. Bong thoi, gui 1 bang vé Phong QLDT
trude khi td chie thi KTHP 1 tudn. Céc bang diém qud trinh phai theo mau théng
nhét, c6 chit ky GV phu trach hoc phan, Truong khoa hodc b mén chuyén mén.

2. Phong KT&DPBCL quan ly bang diém thi KTHP va dugc cap nhat Ién
cong thong tin. Dong thoi, giri 1 bang vé Phong QLDT cham nhit 3 tuan sau khi
thi. Cac bang diém thi KTHP phai theo mau théng nhét, ¢6 chit ky cua can bo nhap
diém, kiém do va Trudng phong KT&DBCL.

3. Phong QLDT, Trung tim BDNVXD&DTTX xu ly hoc vu, cong b6 diém
tong két hoc phan cho SV chidm nhat 1 tudn sau khi c6 két qua thi do Phong
KT&DBCL ban giao bang diém thi KTHP.

Chuong 11
TO CHUC THI KET THUC HQC PHAN
Piéu 9. Thoi gian thi, thoi gian 1am bai thi
l. Thoi gian t6 churc thi trong cac ngay dugc chia thanh nhleu ca thi, tuy theo

s6 luong SV ding ky timg hoc phan, Nha truong s& quyét dinh sb ca thi trong ngay
cho phu hgp.

2. Thoi gian lam bai thi



Thoi gian lam bai thi dugc quy dinh theo hinh thire thi va s6 luong tin chi
cua hoc phan, cu thé:

a. Cac hoc phé‘m thi theo hinh thirc tu luan: 2 tin chi: 60-90 phut; tir 3 tin chi
trd 1én: 90-120 pht.

b. Céc hoc phén thi theo hinh thirc tric nghiém khach quan: 2 tin chi t6i da
khong qua 60 phut; tir 3 tin chi trd 1€n t61 da khong qua 90 phut.

c. Céc hoc phan thi theo hinh thirc tric nghiém két hop: 2 tin chi tbi da
khong qua 60 phut; tir 3 tin chi tr¢ 1én: to1 da khong qua 90 phut.

d. Céc hoc phén thi vén dap: thoi gian thi do Trudng khoa dé xuat.

Thoi gian thi duoc quy dinh trong dé& cuong chi tiét hoc phan. Cac truong
hop khac do khoa dé xuat va Hiéu truong quyeét dinh.

Diéu 10. Pé thi két thace hoc phan

1. Dé thi

a. Dé thi phai bao quét kién thtc cia hoc phan va phan 4anh dugc néi dung
chinh cua hoc phan, 161 van cau chit phai rd rang, chinh xéac, khoa hoc va tinh su
pham. Pong thoi, phai dat yéu cau phan loai dugc trinh dg, phat huy kha nang tu
duy, sang tao ctia SV va phu hgp véi thoi gian thi.

b. Bé thi dugc sur dung tai liéu chi ap dung khi muc tiéu kiém tra 12 nham
danh gia kha nang hiéu, van dung kién thirc va khong c6 cau hoéi thuan tay danh gia
kha nang ghi nh¢ kién thirc da hoc cuia SV.

c. D@ thi hoc phan ciing ma hoc phan phai duge bién soan théng nhat vé céu
tric, ndi dung (so lugng cau hoi, do kho), thoi gian lam bai, hinh thic thi. Dé thi
phai duogc ghi rd duoce stir dung tai li€u hoac khong sir dung tai liéu.

d. Pé thi duoc trinh bay thong nhét theo mau va kém theo dap é&n, thang
diém va co6 ky duyét cua truong khoa hoac Truong bd mon.

2. Ngan hang dé thi

a. Pau mdi hoc ky, Phong KT&DBCL can cu ké hoach giang day, lap ké
hoach xdy dung, bo sung ngan hang dé thi KTHP trinh Higu truong phé duyét. Cac
bé mén tién hanh xay dung, bo sung ngén hang dé thi theo thoi gian quy dinh.
Truéng bd mén chiu trach nhiém vé ndi dung va tinh bao mat cua dé thi trudce khi
ban giao dé thi cho Phong KT&PBCL.

b. Viéc xdy dung, quéan ly va st dung ngan hang dé thi duogc thuc hién theo
quy dinh hién hanh cta Nha truong vé viéc xdy dung va quan ly ngan hang dé thi
két thuc hoc phan. :

c¢. T6 chire phan bién va nghiém thu dé thi

Khoa va b mon chi dao cac nhom chuyén mon thao luén, chinh stra cac dé
thi do GV xay dung. Sau do6, ndp vé Phong KT&DBCL 1 ban in va 1 file chira
ngan hang dé thi, Phong KT&DBCL tong hgp de xuat hop Ban chi dao xay dung
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ngan hang dé thi to6 chic phan bién va nghiém thu ngén hang dé thong qua hdi
dong nghiém thu Nha truong.

Pidu 11. Lua chon d@ thi két thiic hoe phin

I. Céan cu ké hoach thi KTHP, Phong KT&DBCL dé ctr can bd chuyén trach
thue hién to hop thanh cac dé thi chinh thtic cho timg ky thi.

2. Cén bo chuyén trach dugc phén cong phai t6 chirc chon ngau nhién cac
cau hoi trong ngan hang dé thi va to hop thanh mét dé thi hoan chinh theo thong tm
dé thi ctia cac khoa, b6 mon va Truong phong KT&DBCL kiém tra trude khi tién
hanh sao in dé thi.

3. Pé thi KTHP ¢6 thé dugc 14y tir ngan hang dé thi hodc Nha trudng cu truc
tiép giang vién phu trach hoc phén ra dé thi KTHP véi cac yéu cau dugc quy dinh
tai khoan 1 Diéu 10.

Picu 12. In sao dé thi

1. Phong KT&DBCL chiu trach nhiém thuc hién in sao dé thi; s6 luong dé
thi duogc in sao phai dang theo 50 lugng SV trong danh séch SV duy thi. Dé thi sau
khi in sao dugc bo vao tui dung dé thi dugc dong dau niém phong, phan loai, dong
goi va luu trlr bao mét. Trén tai dung de thi phai ghi day du cac thong tin theo quy
dinh (16p thi, dia diém thi, hoc phan, s6 luong dé thi, thoi gian thi, hoc ky, nim
hoc, thoi gian lam bai, dé thi duge st dung tai liéu hay khong st dung tai ligu).

2. Can bo Phong KT&DBCL dugce phan cong thuc hién in sao de thi phai
dam bao tuyét d6i bao mat dé thi. Trong thoi gian in sao dé thi, yéu cau nhiing
nguoi khong c6 trach nhi¢m khong duoc dén khu vuc in sao dé thi, thu nhit toan
bd nhiing t& gidy photo bi hong, tip trung x1t ly tiéu huy theo quy dinh.

Pi¢u 13. Coi thi
1. Can b coi thi
a. CBCT la can bd giang day tir cac khoa, bd mon hodc can bg cac phong,

ban, trung tam (khi dugc Nha truong diéu dong) dd nghién ctu, nim ving quy ché
thi cia B0 GD&DT, quy dinh cua Nha truong.

b. Moi phong thi phai co hai CBCT. S6 luong CBCT do Phong KT&DBCL
dé xuét, phan bo theo ting ca thi, ngay thi dugc Hiéu truéng phé duyét va gui
théng bao dén cac don vi trude ky thi 1 tuan. Cac don vi cit CBCT, 1ap danh sach,
guri vé Phong KT&DPBCL theo thoi gian quy dinh.

¢. Danh sach CBCT dugc Phong KT&DPBCL tong hop va béo céo Ban gidm
hiéu.
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2. Trach nhiém cua hoi dong thi

a. Td chirc, diéu hanh, xit Iy cac van dé phat sinh trong qua trinh to chirc thi,
quan ly toan bo ky thi theo ding quy cheé ctia B6 GD&DT va cac quy dinh hién
hanh ctia Nha truong.



b. Béo céo tinh hinh va két qua ctia ky thi cho Hiéu trudng theo quy dinh.

3. Trach nhiém cua can bo coi thi

a. An mic lich su, kin ddo, deo bang tén khi coi thi, c6 mit ding gid tai
phong hop hoi dong thi dé lam nhiém vu. Trong khi thuc hién nhiém vu coi thi,
khong dugc mang cac thiét bi thu phat thong tin (nhu dién thoai, laptop, may tinh
bang) khong dugc lam viéc riéng (nhu: doc bio; soan g1a0 an; cham bai, ...),
khong duge hat thude, khong duoc st dung céc loai nudc ubng cé con khi lam
nhiém vu.

b. Thuc hién nghiém tac lich thi, truong hop véng mit vi ly do chinh déng
phai bao cao ngay cho lanh dao khoa, b mon, Phong KT&DBCL dé kip thoi giai
quyét.

c. Phai c6 mat dang gid dé 1am nhiém vu theo trinh tu nhu sau:

- CBCT c¢6 mat tai phong hoi dong thi theo thoi gian quy dinh dé sinh hoat
dau gio va nhan danh sach thi, gidy thi, gidy nhap, dé thi, .

- Can b coi thi thir nhat (CBCT 1) danh s bao danh va goi SV vao phong
thi. Can bo coi thi thir hal (CBCT 2) kiém tra céc vat dung SV mang vao phong thi,
kiém tra thé SV hodc gidy t& ty than c6 dan anh dé nhan dién va d6i chiéu véi
danh sach SV du thi;

- CBCT 2 phat gidy thi, huéng dan SV ghi s6 béo danh, dién tén, ghi day du
cac muyc vao giay thi truée khi lam bai, huéng dan, kiém tra SV gap gidy thi ding
quy cach trude khi lam bai, ghi r6 ho tén, ky tén vao cac to glay thi, giay nhap du
dé phét cho SV (khéng ky thira), nhic nhd SV nhiing diéu can thlet vé ky luat
phong thi;

- Dén gio phat d&, CBCT 1 gio cao tai dé thi dé SV thay rd ca mat trude va
mdt sau con nguyén nhin niém phong, boc tui dung de thi va phat dé thi cho tung
SV, CBCT 2 bao quat chung. CBCT khong giai thich gi thém cho SV trong thoi
gian coi thi, néu co bat ky thac mac ve de thi CBCT béo cdo cho can b giam sat
phong thi va can b giam sat phong thi bao cao ve Phong KT&DBCL dé kip thoi
giai quyeét;

- CBCT ghi rd trén bang ndi dung sau: mon thi, thoi gian lam bai, duoc hay
khong dugc str dung tai liéu, si so SV c6 mat va danh sach SV vang thi;

- CBCT 1 kiém tra thé SV, sau d6 déi chiéu anh trong thé véi SV duy thi dé
nhén dién SV. Trong gi¢ lam bai, m¢t CBCT bao quat tir dau phong dén cuoi
phong, CBCT con lai bao quat tir cudi phong dén dau phong cho dén hét gio thi;
CBCT khoéng ding gan SV, gitp do SV lam bai thi duéi bat ky hinh thirc nao; chi
duogc tra 161 cong khai cac cau hoi cua SV trong pham vi quy dinh;

- CBCT bao vé dé thi trong gio thi, khong dé lot dé ra ngoai phong thi;

- Chi cho SV ra khoéi phong thi sém nhat sau 2/3 thoi gian lam bai (doi véi
bai thi tu luan), sau khi SV da nop bai lam, dé thi va giay nhap. Néu SV nhat thiét
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phai tam thoi ra khoi phong thi thi CBCT phai bdo cho céan bo giam sat phong thi
dé giai quyét;

- Néu SV vi pham ky luat thi CBCT phai 1ap bién ban xtr ly theo dang quy
dinh. Néu co tinh hudng bat thuong phai bao cao ngay cho Phong KT&DPBCL dé
giai quyet;

- Truée khi hét gio lam bai 15 phat, CBCT thong béo thoi gian con lai cho
SV biét;

- Khi ¢6 hi¢u lénh hét gio 1am bai, CBCT yéu cdu SV ngung [am bai, tién
hanh thu bai, ké ca bai thi cua SV da bi lap bién ban. CBCT 1 goi tén tirng SV lén
nop bai, nhan bai thi, CBCT 2 duy tri trat tu va ky luat phong thi. Khi nhan bai,
phai dém du so6 to giay thi cua SV da ndp, yéu cau SV tu ghi ding so to bai lam va
ky tén vao cac danh sach thi. Thu xong toan bd bai thi mdi cho phép cac SV roi
phong thi; "

- Céc CBCT kiém tra, sap xép bai thi theo thir tu trong danh sach thi. Cac
bién ban xur ly ky luat (néu co) phai kem theo bai thi cua SV. CBCT 1 truc tiep
mang tai bai thi cing CBCT 2 dén phong héi dong thi ban giao bai thi cho thu ky
ngay sau moi budi thi. Moi tai bai thi phai dugc kieém tra cong khai va doi chiéu so
bai va so to cua tung bai kém theo va cac bién ban xur ly ky luat cung tang vat (néu
co);.

- Sau khi ban giao xong bai thi, tai dung bai thi, phiéu bao si sé va danh sach
thi cua tirng phong thi dugc thu ky va cung hai CBCT niém phong tai cho. Moi ti
bai thi dan 3 nhan niém phong vao chinh gitta 3 mép dan, hai CBCT ky giap lai
gitra nhan niém phong va tui dung bai thi.

4. Trach nhiém ctia CBCT moén tric nghiém khéach quan

Khi coi thi cac mén tric nghiém, ngoai trach nhiém dugc quy dinh tai khoan
3 Diéu nay. CBCT phai thyuc hién cac cong viéc sau:

- Nhan phiéu tra 161 tric nghiém (TLTN), ky va ghi r6 ho tén vao phiéu;

- Phat phiéu TLTN va huéng ddn SV dién du théng tin vao cac muc trén
phiéu TLTN;

- Phat dé thi cho SV sao cho hai SV ngt:”)j canh nhau khéng c6 cing ma dé
thi, trinh tu phat deé thi s€ dugc hudng dan cu thé trong thoi gian hop Hoi dong thi.
Khi phat dé thi, yéu cau SV dé dé thi dudi phieu TLTN va khong duge xem dé thi.
Khi SV cu6i cting nhin duge d€ thi thi cho phép SV lat dé thi 1én va ghi ma deé thi
vao phiéu TLTN;

- Khoéng thu phiéu TLTN truée khi hét gio 1am bai. Khi thu phiéu TLTN
phai kiem tra vi¢c ghi ma dé thi vao phiéu TLTN cua SV (so sanh ma de thi da ghi
trén phiéu TLTN va ghi trén danh sach thi véi ma de thi ghi trén to dé thi ctia SV);

- Ban giao cho thu ky tai phong hoi dong thi tai bai thi chira toan bo phiéu
TLTN da dugc xép sap theo thir tu danh sach thi.
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5. Trach nhiém cua thu ky

a. Chuén'bi ddy du hod so, vin phong phém, cac tai liéu lién quan ban giao
cho CBCT, can bg giam sat phong thi.

b. Kiém tra s6 lugng bai thi trude khi niém phong, ky nhén ban giao bai thi
va cac loai bién ban tir can bd coi thi cubi mdi ca thi. Mot thu ky phu trach t6i da 8
phong thi. Bdo céo tinh hinh CBCT va giam sat phong thi cho Trudng Phong
KT&DBCL tong hgp trinh Hiéu truong.

6. Trach nhiém cua gidm sat phong thi va to chirc giam sat

a. Phong KT&DBCL tham muu Ban giam hiéu thanh lap T6 giam sat phong
thi tirng hoc ky sao cho thanh vién cua to la nhitng ngudi c6 tinh than trach nhi¢m,
c6 kinh nghiém giam sat. Tuy theo s6 luong phong thi nhiéu h‘ly it, Phong
KT&DBCL b tri can bo giam sat phong thi thich hop, dam bao moi can bd giam
sat khong nhiéu hon 7 phong. Giam sat phong thi thay mat Ban coi thi thuong
xuyén giam sat thuc hién quy dinh thi ctia CBCT, SV, kiém tra nhac nhé CBCT
thu gift cdc tai liéu va phuong tién ky thuat do SV mang trai phép vao phong thi,
lap bién ban xu ly ky luat doi vai CBCT va SV vi pham quy dinh thi.

b. Can bo lam nhiém vu gidm sat phong thi phai deo bang tén giam sat
phong thi trong thoi gian [am nhiém vu.

¢. Két thiic bubi coi thi, can bo giam sat phong thi nhan xét tinh hinh budi thi
vao bién ban giam sat phong thi. Phong KT&DBCL chiu trach nhiém tong hop,
thong bao tinh hinh vi pham quy dinh thi cia CBCT cho cac khoa, b mon c6 lién
quan va dinh ky bdo céo tinh hinh to chire cac ky thi cho Hiéu truong.

d. Can bo giam sat phong thi khi lam nhiém vu thuc hién nhu diém a, khoan
3, biéu 13.
7. Trach nhiém cén bd y té

a. C6 mit thudng xuyén trong subt budi thi tai phong y té ctia Truong dé xur
ly cac truong hop can cham soc cho SV, CBCT. Can b0 y té khong dugc vao
phong thi khi SV dang lam bai néu khong dugc lanh dao truc ca thi cho phép.

b. Nghiém cam viéc lgi dung kham chita bénh tai chd dé c6 nhitng hanh vi vi
pham quy dinh thi.

Piéu 14. Giay thi va gidy nhap

Gidy thi, gidy nhéap st dung trong céc ky thi theo mau thong nhat do Nha

truong quy dinh va duge phat cho SV khi vao phong thi. Bai thi viét trén gidy thi
khéng ding mau quy dinh s& khong duogc chéap nhan.




Piéu 15. To chirc lam phach
1. Khi két thic gio thi, CBCT ban giao bai thi vé Phong KT&DBCL. Phong

KT&DPBCL chiju trach nhiém nhan bai thi, danh phach, roc phach, cham nhat 1a 2
ngay lam viéc ké tir ngay t6 chuc thi.

2. Truong phong KT&PBCL (hodc nguoi dugce uy quyén) quy dinh cach
danh phach cho tumg hoc phan. Cén bé dugc phan cong danh phach sé& thuc hién
cong viéc danh phach thong qua cong thong tin ddo tao va in danh sach ma phach
SV, trong danh sach nay c6 céc thong tin: tén hoc phén, ky thi, nim hoc, phong thi,
s6 bao danh, ma phéach, ban in nay s& dugce Truong (hoac Pho) Phong KT&DPBCL
bao mat.

3. Can clr viao danh sich ma phach SV c¢6 s6 phach dugc ky duyét, ‘can bg
- Phong KT&DPBCL dugce phan cong thyc hién danh phach vao bai thi theo sb phach
da quy dinh trudc trong danh sach ma phach SV. Tién hanh roc phach dé t6 chirc
cham bai thi. Danh sich ma phach SV, cac dau phach bai thi phai dugc niém
phong ngay sau khi roc phach va duoc luu giir tai Phong KT&DBCL cho dén khi
hoan thanh viéc chim bai va hoi phach. Truéng phong KT&DPBCL chiu trach
nhiém tinh bao mat ctia danh sach ma phach SV va cac dau phach cho dén khi
hoan thanh viéc chdm bai thi.

Piéu 16. Cham thi ddi véi bai thi ty luin, tric nghiém

1. Lich cham thi: Phong KT&DBCL xay dung lich chdm thi va gui thong
bao dén cac khoa, bg mon.

2. Can ct theo lich chdm thi do Phong KT&DPBCL x4y dung, Truong khoa
phan céng GV dén cham bai tai phong cham thi theo quy dinh.

3. CBChT thio ludn dap 4n, thang diém, théng nhét cach cham, 1ap bién ban
thong nhat dap an, thang dicém.

4. Viéc cham thi duoc thuc hién tai phong cham thi, chi str dung muc dé
trong qua trinh cham thi.

5. Mo6i bai thi phai do hai CBChT dam nhén, chdm 2 vong doc lap, theo quy
trinh sau day:

a. Vong chim thir nhat

- CBChT 1 nhén ban giao ti bai thi, kiém tra ting bai dam bao du s6 to glay
thi, s6 phach, phleu cham thi, dap 4n tir can bd Phong KT&DBCL, gach chéo tt ca
nhiing phan giay tlang con thira do SV khong viét hét. Khong cham nhirng bai lam
trén giay khac voi giay dung cho ky thi KTHP (theo I—)leu 14 cua quy dinh nay).
Trong trudong hop phat hién bai lam khong du sb to, s phach; bai lam trén giay
nhap; bai lam trén giay khac voi gidy dung cho ky thi; bai lam co chir viét cta hai
nguoi, viét bang hai loai muc khac nhau trd 1én, viét bang muc do, but chi ho#ic c6
v1et v& nhitng néi dung khong lién quan néi dung thi; bai lam nhau nat hodc nghi
van c¢6 danh diu, CBChT 1 c6 trach nhiém giao nhiing bai thi nay cho Trudng
phong KT&DBCL xem xét, xur 1y;



- Khi chdm vong thtr nhat, ngoai nhitng nét gach chéo trén céc phan gidy con
thira, CBChT 1 tuyét dbi khéng ghi gi vao bai lam ctia SV va tai bai thi. Piém
thanh phan diém toan.bai va cac nhan xét (néu c6) duogc ghi vao phiéu cham thi.
Trén phiéu cham thi, bai thi ghi rd ho, tén va chir ky cia CBChT 1;

- Két thiic mdi bubi chdm thi, CBChT 1 ban giao tdi bai thi va phiéu cham
thi cho thui ky.

b. Vong cham thir hai

- Sau khi chdm vong thtr nhét, can bd Phong KT&PBCL rit phiéu cham thi
ra roi giao tdi bai thi cho CBChT 2;

- CBChT 2 chim truc tiép vao bai lam cta SV. Piém chidm timg y nhé ghi

ngay canh y dugc cham; sau do6, ghi dlem thanh phan ting cau vao noi quy dinh,
ghi rd ho tén va ky vao 6 quy dinh ¢ tht ca cdc to gidy lam bai thi ctia SV;

- Két thiic mdi budi cham thi, CBChT 2 ban giao thi bai thi cho thu ky.

- Sau khi chdm xong, thu ky tong hop bang diém, néu co sai sot, chénh léch
diém giita hai can bd cham thi, thi hai CBChT thao luén, déi thoai tryc tiép va lap
bién ban ghi nhé (dugc cham theo thang diém 10, 1am tron dén mot chir s6 thap
phan), bién ban cham thi (khi théng nhit diém 2 vong cham) va bai thi ctia SV, ky
day du chir ky ctia hai CBChT, ban giao lai tui bai thi, bién ban cho thu ky Phong
KT&DBCL va ky xac nhan vao s6 theo dbi cong tac chadm thi. Truong hop hai
CBChT khéng thdng nhat duge diém thi trinh Truong phong KT&DBCL xem xét,
quyét dinh.

6. Viéc chdm thi tric nghiém c6 thé thuc hién mot trong hai phuong phép
sau: cham quét trén may tinh hoac cham thu cong.

Diéu 17. T chire thi, chim thi d6i véi thi thwe hanh trén may

|. Trude khi thi, Phong KT&DBCL phéi hgp véi Phong Quén tri Thiét bi
chuan bi phong may dam bao yéu cau to chuc thi thyc hanh trén may.

2. Quy trinh té chttc thi KTHP déi vé6i hinh thirc thi thuc hanh trén may vé
co ban cling dugc thuc hién nhu cac hinh thie thi khac. Khi két thtic thoi gian lam
bai, CBCT phong may c6 trach nhi¢m luru trir bai thi ciia SV vao thé nho theo ca
thi, s0 may va ban giao cho Phong KT&DBCL. Tai liéu ban giao cho Phong
KT&DBCL sau khi t6 chire thi la cac thé nho c6 ghi dir lidu két qua SV lam bai va
danh sach SV du thi (c6 ghi 13 hoc phan, sb may SV st dung dé thi, ca thi, ngay
thi, tén file, s6 luong file di liéu phan anh ndi dung bai thi, chit ky cia CBCT va
chit ky ctia SV).

3.Té chic chim thi: theo ké hoach cham thi cia Nha truong, GV duoc
khoa, bd mén ctr lam CBChT nhén truc tiép thé nhé tai Phong KT&DPBCL, phiéu
chAm thi dé tién hanh thuc hién cham thi theo quy dinh.
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Diéu 18. Phic khio bai thi

a. Trong thoi gxan 5 ngay ké tir ngay cong b6 diém thi (trir ngay ¢, thir bay,
chu nhat), néu ¢6 yéu cau cham lai bai thi, SV lam don xin phtc khao, nop 1é phi
phuc khao tai Phong KT&DBCL. Phong KT&DPBCL chiu trach nhi¢m tap hop
toan bo don xin phuc khao va phdi hop véi cac khoa, bd mén lién quan dé t6 chire
cham lai bai thi. Trong thoi gian 5 ngay lam viéc tinh tir thoi diém hét thoi gian
nhan don phic khao, Phong KT&PBCL tién hanh chim phic khao, phan hoi
thong tin cho SV va cong bd két qua phic khao cho SV trén trang théng tin, déng
thoi chuyén két qua phiic khao kém theo bién ban phic khao cho Phong QLDT dé
cap nhat lai diém cho SV (néu diém cham phuc khao c6 thay doi so véi diém da
cong b trude do).

b. Qua thoi han trén, moi thic mac vé két qua thi cua SV déu khong dugc
giai quyét. Lé phi cham phuc khao duqc 4p dung theo quy dinh hién hanh cta Nha
truong.

c. Quy trinh cham thi va cong bd két qua bai thi dugc thuc hién nhu quy
trinh cham thi (theo Diéu 16 cua quy dinh nay), phai chdm biang muc ¢6 mau khac
mau do va mau muec trén bai thi.

d. Két qua cham phuc khao bai thi do Phong KT&PBCL xtr ly: Truong hop
diém phuic khao bai thi sai 1éch > 1,0 diém (d6i véi cham thi tu luan) va > 0,5 diém
(ddi v&i cham thi tric nghiém) so voi diém trude phic khao thi phai té chirc dbi
thoai truc tiép gitta CBChT dot dau va CBChT phuc khao (c6 ghi bién ban). Piém
sau doi thoai gittra CBChT dot dau va CBChT phtc khao sé€ trinh Ban giam hi¢u
xem xét, quyét dinh 1a diém chinh thic cta bai thi.

e. Truong hgp sau khi phiic khao cé su diéu chinh lai diém bai thi tang lén
do 1561 danh phach, hoi phach, x6 phach, chdm sai, cham sét, nhap diém thi, ..., thi
SV dugc hoan lai 1€ phi da ngp.

Dicu 19. Cong khai két qua hoc tap

|. Giang vién giang day c6 trach nhiém cong khai diém qua trinh cho SV
biét trude thi két thic hoc phén va duoc diéu chinh, thay doi két qua danh gia trong
thoi gian Nha truong chua thuc hién khoa cong thong tin.

2. Phong KT&PBCL chiu trach nhiém cong b két qua thi KTHP cua SV
lén cong thong tin cua Truong dé SV truy cap vao trang ca nhan xem diém thi.

Piéu 20. Trach nhiém cia sinh vién du thi

1. SV phai c6 mat tai phong thi trude gio thi it nhat 1a 15 phut dé lam thi tuc
du thi, chap hanh hiéu 1énh cua Ban coi thi va hudng dan cia CBCT. SV dén cham
qua 15 phat sau khi ¢é hi¢u Iénh tinh gio lam bai s€ khong dugc du thi budi thi do.

2. Khi vao phong thi, phai tuan thu cac quy dinh sau day:
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- Miéc trang phuc theo quy dinh ctia Nha truong, xuat trinh ban chinh the SV
dé CBCT kiém tra dé CBCT kiém tra (hoac ban chinh céc gidy to tiy than khéc c6
dén anh nhu gidy chimg minh nhan dan, giay phép lai xe,...);

- Chi dugc mang vao phong thi bt viét, bat chi, compa, téy, thudce ké, thudce
tinh, may tinh bo tai khong c6 chire nang soan thao van ban va khong c6 thé nho;

- Khéong duge mang vao phong thi cac tai liéu (néu dé thi khong cho phép),
khong st dung dlen thoai di dong, may tinh xach tay, vii khi, chat gy no, gay
chay, do udng c6 con, glay than, but xod, phuong tién ky thuét thu, phat, truyén tin,
ghi am, ghi hinh, thiét bi chira thong tin c¢6 thé 10'1 dung dé lam bai thi va céc vt
dung khac. Trong truong hop dac biét, theo yéu cAu cta giang vién phu trach hoc
phan, SV ¢ thé dugc mang vao phong thi bang tra, tai liéu va mdy tinh dé thuan
loi cho viéc lam bai thi.

3. Trong phong thi, phai tuan thu cac quy dinh sau day:
- Ngoi dung vi tri c6 ghi s6 bdo danh ctia minh;
- Truéc khi lam bai thi, phai ghi diy du sé béo danh (ca phan chit va phan
s0) vao dé thi, giay thi, phieu TLTN, giay nhap;
- Khi nhén dé thi, phai kiém tra k¥ so trang va chét lugng céc trang in. Néu
phat hién thiy dé thiéu trang hodic rach, héng, nhoe, mo phai bdo céo ngay véi
CBCT trong phong thi, chiam nhat 10 phut sau khi phat dé;

- Khéng duge trao doi, quay cop hodc co cr chi, hanh dong gian lan va lam
mat trat tu phong thi. Mudn phat biéu phai gio tay dé bao cao CBCT. Khi duogc
phép, SV ding 1én trinh bay cong khai voi CBCT y kién ctia minh;

- Khéng duge danh dau hodc lam ky hiéu riéng, khong duge viét bang but
chi trir v& dudng tron bang compa va té cac 6 trén phiéu TLTN; chi dugc viét bang
mot mau muce (khong duge dung muc mau do);

- Khi c6 hiéu 1énh hét gior lam bai, SV phai ngimng lam bai ngay;
- Bao quan bai thi nguyén ven, khong dé ngudi khéc loi dung. Néu phat hién
6 nguoi khac xam hai dén bai thi ctia minh phai bao cdo ngay cho CBCT dé xu ly;

- Khi nop bai thi, SV phai ghi ro s6 to gidy thi hodc ma dé thi va ky tén xac
nhian vao danh sach thi. Khong lam dugc bai ciing phai nop to gidy thi, phiéu
TLIN;

- Khong dugc roi khoi phong thi trong sudt thoi gian lam bai thi tric
nghiém. D6i v6i mon thi tu ludn, SV ¢6 thé duoc ra khoi phong thi va khu vyc thi
sau khi hét 2/3 thoi gian lam bai cta budi thi, phai nop bai lam kém theo dé thi,
gidy nhap trude khi ra khoi phong thi;

- Trong trudong hop can thiét, chi duoc ra khéi phong thi khi duge phép cua
CBCT, phai chiu su gidm sat cua cdn b giam sat phong thi; truong hop cén clp
curu, viée ra khoi phong thi va khu vuc thi cua SV do hoi dong thi quyét dinh.
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4. Khi du thi cac mén tric nghiém, ngoai cac quy dinh tai khoan 3 Diéu nay,
SV phai tuan thu cac quy dinh dudi day:
- Phai 1am bai thi trén phiéu TLTN dugc in theo quy dinh cta Nha truong;

dién chinh xé4c va du théng tin vao céc muc trong ¢ phia trén phiéu TLTN, dién
chinh xdc ma dé thi vao danh séach thi;

- Khi nhén dé thi, phai dé dé thi dudi to phiéu TLTN; khong duge xem dé
thi khi CBCT chua cho phép;

- Phai kiém tra a'_é‘thi dé dam bao c6 du so luong cau hoi nhu di ghi trong dé
va tat ca cac trang cua dé thi déu ghi cung mét ma de thi;

- Khéng dugc nop bai thi trude khi hét gio lam bai. Khi nép phiéu TLTN,
phai ky tén vao danh sach thi;

- Chi dugc roi phong thi sau kh1 CBCT da kiém du so6 phiéu TLTN cua ca
phong thi va cho phép ra veé.

5. Khi ¢6 viée bat thuong xay ra, phai tuan theo huéng dan cia CBCT.

Diéu 21. Luu trir ho so' va bai thi

1. Phong KT&PBCL luu ho so thi cac hoc phan trong timg hoc ky thi mét
cach hé thong (ké hoach thi KTHP, ké hoach phan cong CBCT, ..., dé thi, dap 4n
co thang diém, bién ban cham thi, danh sach SV du thi, danh sach ma phach SV,
bang diém thi KTHP, cac tai liéu lién quan dén viéc phuc khao bai thi, ...).

2. Cac khoa, trung tam co6 trach nhiém luu trir bai thuc hanh, do an va cac
loai bai thi theo hinh thac thic khac cua don vi.

3. Thoi gian luu trit: theo Thong tu 6 27/2016/TT-BGDDT ctua B6 GD&DT
ngay 30/12/2016 vé viéc quy dinh thoi han bao quan tai liéu chuyén mén nghiép
vu cua nganh gido duc, cu thé:

a. Ho so phé duyét két qua thi hét hoc phan: 10 nam sau tot nghiép;

b. Bai thi, cac tai liéu lién quan dén thi KTHP: hét khoa.

Piéu 22. Luu trir bang diém

I. Céc khoa chiu trach nhiém luu bang diém qua trinh cua céc hoc phan do
khoa dam nhan.

2. Phong KT&DBCL chiu trach nhiém luu bang diém thi KTHP.

3. Phong QLDT chiu trach nhiém luu bang diém cua SV hé chinh quy, bao
gom: bang diém qué trinh, bang diém thi KTHP va bang diém hoc phan.

4. Trung tam BDNVXD&DTTX chiu trach nhle;n__l luu bang diém cua $V hé
vua lam vira hoc, lién thong, lién két, bao gom: bang diém qua trinh, bang diém thi
KTHP va bang diém hoc phan.

5. Thoi gian luu trit: theo Thong tu s6 27/2016/TT-BGDDT, cu thé:
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a. Bang diém tong hop két qua hoc tap theo hoc ky, nam hoc, khoéa hoc: vinh
vién; :

b. Bang diém tiing hoc phan bao gém diém kiém tra, diém thi, diém hoc
phan: 10 nam sau t6t nghiép.

Chuong 111
XU LY VI PHAM

Diéu 23. Xir Iy can bd vi pham

1. Trach nhiém cia CBCT trong ky thi KTHP phai thuc hién trén co s& quy
dinh trong Quy ché thi nay.

2. Nhitng nguoi tham gia ky thi KTHP ¢6 hanh vi vi pham quy ché (bi phat
hién trong khi lam nhiém vu hodc phat hién sau ky thi), néu cé du chung ctr, tuy
theo mirc do ning, nhe s& bi xir Iy theo cac hinh thirc sau day:

a. Khién trach: GV bi hinh thirc khién trach sé& xép loai B trong thang, ap
dung doi voi truong hop vi pham mot trong cac 161 sau:

- Ra dé thi khéng pht hop ndi dung giang day cac hoc phan, nop dé thi tré
han quy dinh;

- Hai lan di coi thi dén phong hop hoi dong tré 10 phut trd 1én, khéng ky va
ghi r6 ho tén vao giay thi, giay nhap cua SV, trong gio thi ty y bo vi tri di lam viéc
khac;

- Pé cho SV tu do trao doi, mang, st dung tai liéu; mang dién thoai hodc cac
phuong tién k¥ thuat thu, phat, truyén tin, ghi am, ti xach, ... tai phong thi khi
dang lam nhiém vu coi thi.

- Khi thuc hién nhiém vu coi thi, mang cac thiét bi thu phat théng tin (nhu
dién thoai, laptop, may tinh bang), lam vi€c riéng (nhu' doc bao, soan gido an, chim
bai, ...), hut thudc, st dung céc loai nuée udng c6 con.

- CBChT thiéu tinh than trach nhiém chdm sai léch diém > 1,0 diém (déi VOl
cham thi tu luan) va > 0,5 diém (doi véi cham thi trac nghiém) tir 2-3 SV trong mot
nam hoc.

- CBChT thiéu tinh than trach nhiém chdm thi tr tir 3-4 ngay so vai ké
hoach cham thi cua Nha truong trong mét hoc ky.

b. Canh cao: GV bi hinh thirc canh cao sé xép loai C trong thang, ap dung
doi voi truong hop vi pham mét trong cac 161 sau:

- B6 2 budi coi thi tr¢ 1én (trong mdt nam hoc) khong bao cao voi don vi to
chtrc thi ma khong c¢6 ly do chinh dang;

- Khong lap bién ban dbi v6i SV da bi phat hién vi pham quy dinh thi 2 lan
trd 1€n (trong mot ndm hoc);
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- Ra dé thi sai ¢6 tinh chat veé chuyén mon;

- Cén b phan.bién ngan hang dé thi thiéu tinh than trach nhiém dé dap an,
dé thi con sai sot, khong theo yéu cau tai khoan 1 Diéu 10 cua quy dinh nay;

- Truc tiép giai bai roi huéng din SV lac dang thi;

- T4y bai thi ctia SV nay giao cho SV khac;

- Lam mat bai thi trong khi thu bai, van chuyén hodc cham thi;

- Gian 1an khi chdm thi, 1am 1 s6 phach bai thi;

- CBChT thiéu tinh thelml trach nhiém cham sai léch diém > 1,0 diém (doi véi
cham thi tu luan) va > 0,5 diém (d6i v6i cham thi trac nghi¢m) tir 4 SV tro 1én
trong mot nam hoc.

- CBChT thiéu tinh than trach nhiém chdm thi tré tir 5 ngay trd 1én so véi ké
hoach cham thi cia Nha truong. .

c. Ky luét: ha bac luong, ha ngach, cach chirc hoac chuyén lam cong tac
khac, budc thoi viéc hoac dé nghi truy t6 trudce phap luat: dp dung tiy theo murc do
vi pham déi véi mot trong céc 16i sau day:

- Pua dé thi ra ngoai khu vuc thi hodc dua bai giai tir ngoai vao phong thi
trong Itc dang thi;

- Lam 16 dé thi, mua, ban dé thi;

- Stra chira, thém, bat vao bai lam cua SV;

- Stra diém trén bai thi, trén bién ban cham thi mang tinh tiéu cuc;

- Panh trao bai thi, s6 phach ctia SV.

* Hinh thac ky luat quy dinh tai diém a, b, c, khoan 2, Piéu nay dugc xem
xét, phan loai lao dong dé binh bau thi dua cudi nam hoc, xét nang bac luong, ...

* Ngoai ra, tuy theo mac dg, nhitng truong hop cu thé do GV vi pham, Hiéu
truong sé& xem xét, quyet dinh cac hinh thire ky luat.

Diéu 24. Xir Iy sinh vién vi pham

1. Trong khi thi

CBCT l4p bién ban nhiing truong hop vi pham. Bién ban co dé nghi hinh
thire ky luat SV vi pham:

a. Khién trach; trir 25% s6 diém thi ctia mon do (hinh thic ky luat nay do
CBCT quyet dinh). Ap dung ddi voi truong hop pham 15i 1 lan: nhin bai cta bdn
trao dbi bai véi ban, n6i chuyén riéng gy mat trat tu trong phong thi, khong ngdi
dang vi tri quy dinh trong phong thi, khong ndp bai dung thoi gian quy dinh, tu'y
di lai trong phong thi khi chua dugc phép cia CBCT.

b. Canh cdo: trir 50% so diém thi cia mén d6 (hinh thirc ky lut canh céo do
CBCT quyét dinh tai bién ban, kém tang vét néu c6). Ap dung doi voi truong hop
vi pham mot trong cac 101 sau day:
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- ba bi khién trach 1 ]511 nhung trong gio thi hoc phan dé van tiép tuc vi
pham quy dinh thi & mure khién trach;

- Trao doi bai 1am hosc gidy nhap cho ban;

- Mang tai liéu vao phong thi nhung chua str dung;

- Chép bai cua SV khac hodc dé SV khac chép bai ctia minh. Nhing bai thi
da c6 két luan 1a gidng nhau thi xtr Iy nhu nhau. Néu nguoi bi xur ly ¢6 du bang
chtmg, chimg minh minh bi quay cop thi hoi dong thi ¢6 thé xem xét giam tir mirc
ky luét canh céo xubng murc khién trach.

c. Dinh chi: cho diém 0 (khéng) cua mén thi dé. Khi xir ly hinh thire ky luat
nay, CBCT phai moi can by giam sat phong thi tham gia 1ap bién ban. SV bi ky
luat dinh chi thi phai ngp bai, dé thi, giay nhap cho CBCT va ra khoi phong thi va
khu vuc thi ngay sau khi duge nghe CBCT cdong bo hinh thire ky luat thi. Ap dung
doi vai truong hop vi pham mot trong cac 161 sau day:

- P4 bi canh cdo 1 lan nhung trong gid thi hoc phan dé van tiép tuc vi pham
quy dinh thi & mirc khién trach hoédc canh cao;

- Mang tai liéu vao phong thi va da st dung;

- Khi vao phong thi mang theo cac phuong tién k¥ thuét thu, phat, truyén tin,
ghi am, ghi hinh, thiét bi chira dung thong tin cé thé lgi dung dé lam bai thi; vi
khi, chat gdy no, gay chay, cac vat dung gay nguy hai khac;

- Pua dé thi ra ngoai khu vurc thi, nhan bai giai tir ngoai vao phong thi;

- Viét, v& nhitng noi dung khong lién quan dén bai thi, xé bai thi;

- C6 hanh dong gay g, de doa cén bd c¢6 trach nhiém trong ky thi hay de doa
SV khac.

‘ d. Din}l chi hoc tap 1 nam, budc thoi hoc hodc dé nghi céci co quan cd tham
quyeén truy to trudc phap luat doi vai SV vi pham mot trong cac 10i sau:

- Thi ho hoac nho nguoi khac thi ho, lam bai ho dudi moi hinh thic;

- C6 hanh dong pha hoai ky thi, hanh hung CBCT c¢6 trach nhiém trong ky
thi hodc hanh hung SV khac.

SV bi ky luat ¢ hinh thirc nay phai ra khoi phong thi, khu vuc thi ngay sau
khi duoc nghe CBCT cong bo hinh thirc ky luét thi. Hinh thire ky luat nay do Hiéu
truong quyét dinh.

2. Trong khi cham thi

a. CBChT w trach nhiém phat hién, bé‘o cdo lanh dao Phong KT&DBCL
nhitng bai thi c6 biéu hién vi pham quy dinh can xit ly, ngay ca khi khong c6 bién
ban cua CBCT;

b. Nhiing bai thi nghi vin c6 déu hiéu dénh dau thi t6 chire chim tap thé, néu
du can cir xac dang dé CBChT va trudng b mon két luan la 16i co y ctia SV thi bi
trir 50% so diém bai thi.
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c. Nhirng bai thi giéng nhau: hai CBChT lap bién ban cac bai thi gidéng nhau
va trlr 50% s6 diém bai thi. Néu SV bi xir Iy c6 du bang ching dé ching minh
minh thue sy b quay cop thi hoi dong thi xem xét giam to mac ky ludt canh cao
xubng murc khién trach (trir 25% s6 diém bai thi).

d. Cho diém 0 (khong) dbi véi nhiing phan ctia bai thi hodc toan bo bai thi
trong cac truong hop: nhitng phan ctia bai thi viét trén gidy nhap, gidy thi khong
dung quy dinh; nop 2 bai cho mot mon thi; bai thi viét bang nhiéu loai chir, muc
khac nhau (trir cac hoc phan c¢6 hinh vé); viét v& nhitng ndi dung khong lién quan
dén bai thi; bai thi nho'ngudi khac 1am ho dudi moi hinh thirc.

3. Néu SV khong chiu ky tén vao bién ban thi hai CBCT ky vao bién ban.
Néu gitta CBCT va giam sat phong thi khong nhat tri vé cach xir 1y thi ghi 16 y
__klen hai bén vao bién ban dé bao cdo Hiéu truong quyét dinh.

4. Ngoai cac truong hop trén, SV vi pham cac quy dinh trong ky thi KTHP
s& bi xu ly ky luat theo Quy dinh cong tac hoc vu va Quy dinh cong tac sinh vién
hién hanh.

Chuong 1V
KINH PHi TO CHUC THI
Piéu 25. Kinh phi to chirc thi

Kinh phi t6 chirc thi cin ct vao Quy ché chi tiéu noi bo, quy dinh ché do
cong tac giang vién cua Nha truong, bao gém: coi thi, cham thi, dé thi, phan bién
ngan hang dé thi va cac kinh phi khéc lién quan dén t6 chiic thi KTHP.

Chuong V
TO CHUC THUC HIEN

Piéu 26. Phan cong thue hién

1. Phong Khao thi va DPam bao chat luong

- Tham muu cho Hiéu trudng van dé lién quan dén viéc to chie thi;

- Chq tri va phéi hop voi cac don vi chiic nang, cac khoa, bo mon t6 chirc
cac ky th1 KTHP;

- Quan ly ngan hang dé thi, dap an; phoi hop véi cac bo mon thuong xuyén
cAp nhét, b6 sung, doi madi ngan hang dé thi, dam bao tinh bao mat clia dé thi, dap
an theo quy dinh;

- Phéi hop véi cac don vi trong Nha truong lap ké hoach phan bo s6 luong
CBCT, CBChT cho cac ky thi;

- Thu nhén bai thi, cit phach, quan ly phach, kiém tra tinh chinh x4c cua
bang diém trudc khi cong bo diem thi KTHP;
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- Xur ly céc truong hop lién quan dén viéc thay ddi diém sé nhu phuc khéo,
diéu chinh diém trong nhiing truong hop dac biét;
- Chuén bi va cung cap cac loai vin phong pham dé phuc vu thi nhu: Tui
dung bai thi, giay thi, .
- long hop khéi luo’ng cong tac coi thi, chdm thi, xay dung ngan hang dé thi,
., 1ap céc thu tuc dé thanh toan cho can bd, GV theo quy dinh.

2. Phong Quan ly Pao tao

- Té chitc diéu hanh lich giang theo chuong trinh ddo tao, ding tién do hé
chinh quy da dugc Hiéu truong phé duyét;

- Lap ké hoach thi KTHP hé chinh quy;

- Phéi hop v6i Phong KT&DBCL lap ké hoach bo tri phong thi.

3. Trung tam Boi dudng nghiép vu xay dung va Dao tao thuong xuyén

- Té chirc didu hanh lich giang theo chuong trinh déo tao, ding tién do hé
vira lam vira hoc, lién thong, lién ket da dugc Hiéu truong phé duyét;

- Lap ké hoach thi KTHP hé vira lam vira hoc, lién thong, lién két;

- Phéi hop vé6i Phong KT&PBCL lap ké hoach b tri phong thi.

4. Phong Cong tac Chinh tri sinh vién

- Quan triét y thirc nghiém tac (khong quay cop, sir dung dién thoai di dong,
tai liéu,...) trong thi ctr dén timg SV, don doc ndp hoc phi ding thoi gian quy dinh
cua Nha truong;

- Quy dinh SV st dung thé SV, trang phuc theo quy dinh cuia Nha truong
trong cac ky thi KTHP. Trong truong hop chua lam kip thé cho SV khoa mai hoac
SV xin lam lai thé, Phong Cong tac Chinh tri sinh vién phai cap gidy xac nhan cho

SV dé duoc tham gia du thi.
5. Phong Quan tri Thiét bi

- Chuén bi diéu kién vé co so vat chat dé phuc vu thi kip thoi, day du: bo tri
ngum trie mo' ctra phong thi ding gio quy dinh, vé sinh phong thi sach sg, bd tri
day di ban ghé, hé thong dién, &m thanh, anh sang, bao vé an ninh, y té, ho trg
phuong tién van chuyén;

- Giai quyét kip thoi yéu cau lién quan dén phong may dé phuc vu thi.
6. Cac khoa chuyén mon

- Chiu trach nhiém vé chat luong cia ngan hang dé thi cac hoc phan do don
vi phu trach, tinh bao mat cua dé thi va dép an, phon hop véi Phong KT&DBCL
thuong xuyén cap nhat, bd sung, ddi méi ngan hang dé thi;

- Phéi hop Phong KT&PBCL to chirc tét cac ky thi KTHP: cur CBCT,
CBChT, thuong xuyén theo ddi don doc CBCT, CBChT thyc hién tbt ké hoach coi
thi, cham thi cia Nha truong.
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Piéu 27. Piéu khoan thi hanh

1. Cac phong, ban, khoa, trung tdm va cdc don vi thudc Truong co trach
nhiém pho bién quy dinh nay dén can bg, giang vién va nhan vién dé trién khai
to chire thuc hién day du va nghiém tuc.

2. Trong qua trinh thuc hién, néu c6 phat sinh nhitng néi dung chua co
trong quy dinh nay hogc c6 nhiing khé khdn, vudng mac, cac don vi phan anh
v6i Phong KT&DBCL dé bdo cdo Hiéu trudng xem xét, giai quyet.

Picu 28. Hiéu lye thi hanh

Quy dinh nay c6 hi¢u luc ké tir ngay ky va thay thé cho céc quy dinh di
ban hanh trudc day cia Nha trudng vé cong tac to churc thi KTHP,QZ;&

Noi nhin:
- Ban giam hiéu;

- Cac Phong, Khoa, Trung tam;
- Luu: VT, KT&DBCL.

s

Néuyén Van Xuan
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