BO XAY DUNG CONG HOA XA HQI CHU NGHIA VIET NAM

TRUONG PHXD MIEN TAY Péoc lap - Tu do - Hanh phiic
Sb: 47 /QDP-PHXDMT Vinh Long, ngay 31 thang 10 nam 2016
QUYET PINH

Quy dinh Chuén Ky ning sir dung cong nghé thdng tin cho sinh vién
Trwong Dai hoc Xay dung Mién Tay

‘ HIEU TRUONG ‘
TRUONG PAI HQC XAY DUNG MIEN TAY

Can cur Quyét dinh s6 1528/QD-TTg ngay 06 thang 9 nam 2011 cua Thu tudng
Chinh phu vé viéc thanh lap Trudng Pai hoc Xay dung Mién Tay;

Cin ct Quyét dinh s6 02/QD-PHXDMT ngay 03 thang 01 nim 2012 cua Hiéu
truong Truong Pai hoc Xay dung Mién Tay ve€ viéc ban hanh Quy ché t6 chirc va hoat dong
cua Truong Pai hoc Xay dung Mién Tay;

Can ct Thong tu sO 03/2014/TT-BTTTT ngay 11 thang 3 ndm 2014 cua B$ Thong
tin va Truyén thong vé viéc Quy dinh Chuan k¥ nang st dung cong nghé thong tin;

Cin ctr Thong tu s6 07/2015/TT- BGDDT ngay 16 thang 4 nam 2015 cua B9 truong
B6 Gido dyc va Dao tao ban hanh Quy dinh vé khoi lugng klen thire t6i thiéu, yéu cau vé
nang lyc ma ngudi hoc dat duogc sau khi tbt nghié¢p dbi v6i mdi trinh d6 dao tao cua giao
duc dai hoc va Quy trinh xay dung, thadm dinh, ban hanh chuong trinh dao tao trinh d¢ dai
hoc, thac si, tién si vd Quy dinh Chuan dau ra cia Trudng PHXD Mién Tay;

Can ctr Thong tu s6 17/2016/TTLT-BGDBT-BTTTT ngay 21/06/2016 cua Bo Gido

duc va Dao tao, Bo Thong tin va Truyén thong ban hanh quy dinh hoat dong t6 chirc thi va
cap chung chi ing dung Cong nghé Thong tin;

Xét dé nghi cuia Trung tam NN-TH, Phong QLBT, Phong TCHC,
QUYET PINH:

Piéu 1. Ban hanh Quy dinh Chuan k¥ ning s dung cong nghé thong tin cho sinh
vién Truong Pai hoc Xay dung Mién Tay.

Piéu 2. Quyét dinh nay c6 hiéu luc ké tir ngay ky. Cin c& chuan k¥ ning st dung
cong nghé thong tin (CNTT) cho sinh vién, cac Khoa, don vi lién quan ¢6 nhiém vu t6 churc
trién khai thyuc hién, tlep tuc ra soat, diéu chinh va xdy dung cic chuong trinh dio tao dé
dam bao dat duoc chuan k¥ nang sir dung CNTT.

Diéu 3. Cac 6ng/ba Trung tam NN-TH, Phong Quan 1y Pao tao, Phong Khao thi &
DPBCL, c&c Khoa va cac don vi c0 lién quan chiu trach nhiém thi hanh quyét dinh nay./.

HIEU TRUONG
Noi nhan:
- BGH;
- Nhu diéu 3; (Pa ky)

- Web  http:/mtu.edu.vn;
- Cong Online.mtu.edu.vn;
-Luu TT, QLDT, TCHC,

TS. LE NGOC CAN



BO XAY DUNG CONG HOA XA HQI CHU NGHIiA VIET NAM
TRUONG PHXD MIEN TAY Péoc lap - Tu do - Hanh phiic

Vinh Long, ngay 31 thang 10 nam 2016

QUY DINH
Chuan k¥ ning st dung cong nghé thong tin cho sinh vién Truwong PHXD Mién Tay

(Ban hanh theo Quyét dinh s6 47 /OP-PHXDMT, ngay 31 thang 10 nim 2016
cua Hiéu truong Truong Pai hoc Xay dung Mién Tay)

Chuong 1
NHUNG QUY PINH CHUNG
Piéu 1. Pham vi va di twong ap dung

1. Vin ban nay quy dinh vé viéc hoc, to chirc thi danh gia, phan loai k¥ ning
su dung CNTT cua sinh vién; t6 chic cac 16p hoc phan CNTT; diéu kién mién hoc,
mién thi hoc phan CNTT; thi danh gia k§ nang s dung CNTT va cap Chung chi tmg
dung CNTT trudc khi t6t nghiép d6i voi sinh vién ciia Truong Pai hoc Xay dung
Mién Tay.

2. Xac dinh ndi dung, phuong phap to chic dao tao va trach nhiém cua cac don
vi, b0 phan VE‘17 cd nhan co6 lién quan trong viéc t6 chuc, quan ly qua triph dao tao
CNTT dat chuan k¥ nang st dung CNTT tai Truong Pai hoc Xay dung Mién Tay.

3. Chuan k¥ niang st dung CNTT cho sinh vién khong phan biét hinh thtrc dao
tao chinh quy hay vtra [am vira hoc.

Pi¢u 2. Chuan k¥ niing sir dung CNTT ciia Truong PHXD Mién Tay

1. Panh gia k§ ndng vé CNTT theo Thong tu s6 03/2014/TT-BTTTT ngay 11
thang 3 nam 2014 ctia B Thong tin va Truyén thong, gom co:

a) Chuan k¥ niing sit dung CNTT co bén, gom 06 mé dun:

STT Tén mo dun Noi dung vin tit

Kién thtrc co ban vé may tinh va mang may
1 |Hiéu biét vé CNTT co ban tinh, cac ung dung cia CNTT-TT, co ban vé
an toan thong tin...

Lam viéc voi hé diéu hanh, quan 1y file/folder,
su dung mdt sO phan mém ti¢n ich (nén/giai

2 | Str dung may tinh co ban LS ) : % AL A g
g may nén, diét virus...), st dung tiéng Viét trén may

tinh.
3 | Xt ly van ban co ban Ms Word co ban
4 |Str dung bang tinh co ban Ms Excel co ban

5 |Str dung trinh chiéu co ban Ms PowerPoint co ban




STT

Tén mo dun

Noi dung vin tit

Str dung Internet co ban

Str dung trinh duyét web, truy cép trang web,
guri nhan thu dién tr, tim kiém thong tin...

b) Chuin k¥ niing sitr dung CNTT néng cao, gom 9 mé dun:

Tén mo dun

Noi dung vin tit

XU Iy van ban nang cao

Ms Word néang cao

Str dung bang tinh nang cao

Ms Excel ndng cao

Str dung trinh chiéu nang cao

Ms PowerPoint nang cao

Str dung h¢ quan tri co s¢ dir
liéu

Ms Access

Thiét ké db hoa hai chiéu, cac
phan mém wUng dung chuyén
nganh,...

5.1. Phan mém AutoCad

5.2. Phan mém Plaxis 3D Foundation

5.3. Phan mém Tekla Structures

5.4. Phan mém Revit - Co ban

5.5. Phan mém Revit - Nang cao

5.6. Phan mém Sketchup

5.7. Phan mém 3Ds Max

5.8. Phan mém Photoshop

5.9. Phan mém Corel Draw

5.10. Phan mém Rhino & Grasshopper

5.11. Phan mém Sap

5.12. Phian mém Etabs

5.13. Phian mém Safe

5.14. Phan mém Epanet

5.15. Phin mém Hwase

5.16. Phan mém Flowhy

5.17. Phan mém Gis

Sinh vién c6 thé chon 03 trong I7 phin mém trén dé thay thé 03 mé dun trong 09
mo dun trong bdang nay

Bién tap anh

Phan mém xur ly anh s6

Bién tap trang tin dién tur

Xay dung Website tinh




Céach phong chéng virus, sit dung web an

8 A t \ 3 A h’\ : . ) ~ A A
n toan, bao mat thong tin toan, bao mat mang khong day...

Str dung phan mém ké hoach

. Phan mém quan 1y du 4n, vi du: Ms Project. ..
du an

2. Chung chi tin hoc tng dung trinh d¢ A, B, C do Trung tdm Ngoai ngit - Tin
hoc Trudong Pai hoc Xay dung Mién Tay cap trudc thoi diém Thong tu lién tich
s6 17/2016/TTLT-BGDDT-BTTTT ngay 21/06/2016 cua B Gido duc va Pao tao, Bo
Thong tin va Truyén thong c6 hiéu luc van co gia tri sir dung turong duong v6i Chimg
chi tng dung CNTT co ban.

Ghi chu:

- Chuén k¥ nang sir dung CNTT ctia Truong DPHXD Mién Tay tuan thu theo
cac yéu cau vé trinh d6 nhu Quy dinh dugc ban hén}l kém theo Thong tu 03/2014/TT-
BTTTT ngay 11/03/2014 ctia B6 Thong tin va Truyén thong.

- C4 nhan dat Chuan k¥ ning st dung CNTT co ban phai dap Gmg yéu cau cia
tat ca 06 mo dun trong phan co ban. C4 nhan dat Chuan k¥ ning str dung CNTT nang
cao phai dat Chuan k¥ nang st dung CNTT co ban, dong thoi dap tmg yéu cau cua tbi
thiéu 03 mo dun trong s6 09 mé dun phan ning cao.

Pi¢u 3. Chuan k¥ niing sir dung CNTT ciia SV Truwong PHXD Mién Tay

Sinh vién (SV) Truong DPHXD Mién Téy khi tot nghiép phai c6 "Chimg chi
wng dung CNTT néng cao". Cu th¢:

1. Két thuc ndm hoc thtr 2, SV phai ¢6 Chimg chi tmg dung CNTT co bén;

2. Pén thoi diém xét cong nhan tét nghiép SV phai c6 Chung chi tmg dung
CNTT nang cao.

Chwong 2
TO CHUC PAO TAO VA PANH GIA

Piéu 4. Cong t4c td chirc quan ly

1. Trung tm Ngoai ngit - Tin hoc phoi hop véi cac don vi cd lién quan thuc
hién cac cong viéc sau:

a) Xay dyng chuong trinh dao tao CNTT theo Thong tu s6 03/2014/TT-BTTTT
ngay 11/03/2014 cua Bo Thong tin va Truyén thong.

b) Xay dung ndi dung bo dé thi va co sé vat chat phuc vu kiém tra danh gia
chuan k§ ning st dung CNTT cho sinh vién theo quy dinh tai Thong tu sb
17/2016/TTLT-BGDDT-BTTTT ngay 21/06/2016.

2. Trung tam Ngoai ngir - Tin hoc phéi hop véi Phong Quan ly Dao tao xay
dung keé hoach cac 16p hoc ban ngay (c6 thé mé trén cong thong tin).

3. Trung tam Ngoai ngir - Tin hoc phéi hop voi cac don vi co lién quan xay
dung ké hoach thi, 1ap danh sach sinh vién du thi,... to chirc thi, cham thi, cong bo ket
qua, va cap Chirng chi ing dung CNTT,...



4. Trung tam Ngoai ngir - Tin hoc xay dung ké hoach thuong xuyén ra soat bo
sung bd de thi danh gia chuan ky nang su dung CNTT theo quy dinh.

Piéu 5. T6 chirc dao tao CNTT

Trung tAm Ngoai ngit - Tin hoc thuong xuyén to chirc ddo tao cac 16p ung
dung CNTT theo dang cic méd dun duoc quy dinh tai Théng tu 03. Sinh vién phai sap
xép lich hoc dé tich lily di cac md dun. Trung tdm Ngoai ngir - Tin hoc t6 chtrc dinh
ky thi danh gia chuan k¥ ning tmg dung CNTT dugc quy dinh tai Thong tu 03 dé cap
Chung chi tmg dung CNTT co ban va nang cao. Cu thé:

1. Trung tam Ngoai ngit - Tin hoc két hop véi cac don vi lién quan t6 chirc cac
16p dao tao CNTT, t6 churc thi va cap chiing chi ing dung CNTT co ban va nang cao.

2. Sinh vién c6 chitng chi irng dung CNTT co ban méi dugc phép dang ky
cac 16p dao tao rng dung CNTT nang cao.

3. Viéc hoc chuong trinh CNTT do sinh vién tu sap xép. Sinh vién c6 thé theo
hoc tai mot co s¢ dao tao trong truong hodc ngoai truong.

4. Trung tam Ngoai ngit -Tin hoc t6 chiic cac 16p hoc CNTT cho sinh vién theo
ding chirc nang va nhi¢ém vu duogc giao.

5. Chuong trinh giang day, gido trinh, dé cuong chi tiét hoc phan, tom tat hoc
phan, ‘téli liéu hoc tap, ndi dung va hinh thirc kiém tra k¥ nang st dung CNTT duoc
Ho1 dong khoa hoc va dao tao Truong thong qua theo quy dinh.

6. Trung tam Ngoai ngir -Tin hoc Rhéi hop voi cac don vi co lién quan t6 chirc
cac 16p 6n tap ky nang sir dung CNTT d€ du sat hach chuén ky nang str dung CNTT
co ban va nang cao cho sinh vién c6 nhu cau.

Pi¢u 6. Mién hoc, mién thi CNTT d6i véi sinh vién

1. Sinh vién c6 Chung chi tin hoc tng dung trinh d6 A, B, C qudc gia cap trudc
thoi diém Thong tu lién tich s6 17/2016/TTLT-BGDDT-BTTTT ngay 21/06/2016 cia
B6 Giao duc va Pao tao, B6 Thong tin va Truyén thong co6 hi¢u lyc thi duoc mién
hoc va thi Ching chi ing dung CNTT co ban.

2. Sinh vién c6 Chung chi tin hoc img dung trinh d6 A, B, C qudc gia khi dang
ky hoc hodc thi Chung chi tng dung CNTT nang cao phai nop kém theo ban
photocopy cho Trung tim Ngoai ngit - Tin hoc dé xir Iy hd so. Khi ndp hd so phai
xudt trinh ban gdc ctia ching chi tin hoc tng dung dé dbi chiéu.

Piéu 7. Thi danh gia Chuin ky ning sir dung CNTT

1. Nha tru:(mg thanh 1ap Hoi dong thi danh gia chuan ky nang st dung CNTT
d6i v6i sinh vién theo chuan di duoc quy dinh tai Thong tu s6 03 va cap Chung chi
ung dung CNTT tuong tmg cho sinh vién duoc quy dinh tai Thong tu lién tich so 17.

2. Trung tam Ngoai nglt - Tin hoc tham muu cho Hi€u truéng thanh lap Hoi
d6ng thi danh gia chuan k¥ nang sir dung CNTT va xét cap ching chi. Thanh phan
Hoi ddng bao gom: Hiéu truong, Phé Hiéu truong phuy trach dao tao, Giam ddc, Pho
Giam doc Trung tim Ngoai ngit - Tin hoc, 1anh dao Phong QLPT, 1anh dao Phong
KT&DBCL va cac don vi co lién quan,....; viéc thanh 1ap cac Ban giup viéc cho Hoi
ddng do Hiéu trudong quyét dinh.



3. Nha truong giao Trung tim NN-TH x4y dung ké hoach thi danh gia chuin
k¥ nang sir dung CNTT phu hop véi ké hoach dao tao ciia Nha truong.

4. Pé thi danh gia chuan k¥ ning st dung CNTT tudn thu cac yéu cau vé trinh
d6 nhu quy dinh dugc ban hanh kém theo Thong tu s6 03/2014/TT-BTTTT ngay
11/03/2014 cua Bo Thong tin va Truyén thong va Thong tu lién tich s
17/2016/TTLT-BGDDT-BTTTT ngay 21/06/2016 cua Bo Gido duc va DPao tao, Bo
Théng tin va Truyén thong.

5. Sinh vién dy thi va dat ket qua diém (theo thang diém 10) dugc Hiéu trudng
cap Chimg chi tmg dung CNTT quéc gia.

Picu 8. Hoc phi va cac loai 1¢ phi

Sinh vién dang ky thi danh gia chuan k¥ nang sir dung CNTT, tham du cac 16p
16p hoc, 16p 6n tap va cap chung chi phai ndp hoc phi, I¢ phi theo quy dinh hién hanh
cua Trung tdm Ngoai ngir - Tin hoc.

Piéu 9. T6 chirc thuc hién

1. Trung tdm Ngoai ngit - Tin hoc phdi hop véi cac don vi ¢6 lién quan va sinh
Vién toan truong thuc hién Quy dinh nay.

2. Phong Cong tac sinh vién va c¢b van hoc tap (GVCN) to chirc phd bién rong
rai Quy dinh nay dén sinh vién.

3. Trong qua trinh thuc hién, néu c6 van dé phat sinh, cac dqn vi bao cao Ban
Giam hi¢u (gui van ban cho Trung tdm Ngoai nglr - Tin hoc) dé xem xét va giai
quye€t.

Piéu 10. Hiéu lywc thi hanh

Quy dinh nay c6 hiéu luc ké tir ngay 11/11/2016.

HIEU TRUONG
Noi nhan:
- Web  http://mtu.edu.vn;
- Cong Online.mtu.edu.vn; o,
- Luu TT, QLPT, TCHC. (Da ky)
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